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What is Taxcat?

Taxcat is a tax return preparation and lodgment software designed and registered
with the Australian Tax Office in accordance with its Electronic Lodgment Service
(ELS) specifications. It is upgraded annually in conjunction with each income tax
year, with interim updates made available for download, incorporating ELS
specification change releases provided by the Tax Office throughout the year.

The ELS channel of lodgment accounts for 70% of all income tax returns and 20% of
all activity statements lodged to the Tax Office (source: ELS Essentials,
www.ato.gov.au, information current at April 2006). Hectronic lodgement of tax
returns can save time by providing users with an immediate receipt confirming
transmission and validation of information transmitted to the Tax Office. ELS

lodgments generally have a turnaround time of up to 14 days from validation b
assessment.



Tax Agents used to the Tax Office’s form and return layouts will immediately become
familiar with Taxcat’s design. Its simple and direct tax form design interface

contributes greatly to the users overall experience. Taxcat is easy to use and
understand, requiring very little to no training, especially for users familiar with the

Tax Office stationery.

Please refer to the table below for a list of tax returns and forms provided in Taxcat.

Some of Taxcat’s features

Taxcat makes filling out a tax return easy. Schedules and worksheets are easily

accessible and allow the user to store information in addition to the minimum
information required for lodgment. This is particularly useful when information is
rolled over to assist with tax return preparation and completion each tax year.

Users are provided with multiple printing options including the printing a cover page,
attached documents, a tax computation estimate page, worksheets, an invoice and
transmission tags in one go. In addition, users can choose the number of copies to
print, for each part of the printout.

In addition to lodging tax returns through ELS, Taxcat is enhanced by its ability to
generate reports to users’ requirements as well as other facilities such as sticky
label, client letters, debtors’ invoices, etc.

The following is a summary of some of Taxcat’s features:

& Ability to electronically lodge returns utilising the Tax Office’s ELS infrastructure;

& A text editor that allows the user to create and edit text based documents for
printing with tax returns or separately for mass mail outs;

& Tax estimate for Individuals auto-recalculated whenever figures are changed;

& Allows the user to perform miscellaneous tasks such as backing up specific tax
returns, and rolling over of information from the previous year;

& Clone an entire tax return to save time in re-entering data

& Prepare tax returns for current and previous tax years (as far back as 1998);

& Standalone modules for assets depreciation calculations, debtor maintenance
module, and rental property maintenance module;

& Depreciation schedules are available for all returns. All calculations (including
acquisition and disposal adjustments) are performed automatically and totals
transferred to the associated tax return.

& Ability to track EFT refunds provided the user receives the EFT Reconciliation

Statement via ELS (Taxcat ADVANCED only)



SYSTEM REQUIREMENTS

Listed below are the basic requirements to operate Taxcat:

- Intel Pentium |1l based PC / laptop — 500MHz and above;

- 256 MB RAM minimum (512 MB RAM recommended)

- 150 MB Hard Disk space and above recommended

- Internet connection (direct cable or ADSL connection);

- CD ROM Drive;

- Your ELS Details issued by the Tax Office;

- MS Windows operating systems —Windows 98SE, Windows ME, Windows 2000,
Window XP, Windows Vista;

USB drive/flash drive (recommended)

Taxcat’'s features:

Taxcat features the following types of return for ELS Lodgement to the Tax Office :

1 Individual Tax Return GA Business Activity Statement
P Partnership Tax Return GB Instalment Activity Statement
T Trust Tax Returns GR Annual GST
C Company Tax Return Gl  Annual IAS
F Superannuation Fund Tax Return | RR Tax Agent Report Request
MS Self-managed Superannuation
Fund Tax Return
M  Electronic Funds Transfer Form CU Client Update
A Individual Amendment Tax Return | CP  Client Preference for BAS and IAS
B Fringe Benefits Tax Return Assessment Variation Advices
SP  Statement
SR - Super Supplier Data
- Super Assessment Review
TR Australian Business Registration MC Member’s Contribution Statement
Form SP - Super Supplier Data
ES - Super Member Data
XX Family Trust Entity Election YY Interposed Entity Election
FX First Child Tax Rebate Claim EX Notification of Joining / Leaving
(Baby Bonus) Consolidated Group




Creating A Tax Return

After selecting the tax return form to work on, you will
be presented with the selected front cover. A menu

system shown on the left will be displayed.

Income Froceed to Income Section

Deductions

1 Salamy & 'Wages

Ui s ¢ Alowances, benefits, earning

4 Eligible Termination Payments  The menu system shown on the left is the navigation
LUENEEY B Australian govt payments - nel  system for the tax return item. For example, to access
& Income B Australian govt pensionz and|  1teém 10 Gross Interest in an Individual return, click on
PRI 7 [ther Aushelisn nensione or 2 Income| button. Then, scroll down to the item and

click on it. This will bring up Item 10 Entry Screen and
you may enter data into this item.

Medicare

aD2. Work related travel expenses To proceed to the body of the tax return from the front
cover, press after completing the front cover. This
will lead you into the body of the tax return. In the
=D4. Work related self-education exp| body of the tax return, the highlighted item will have a

' pointer displayed to the left of it.

nD3. Work related uniforms;/protectis

Pressing the key for the item that is highlighted by the pointer will bring up the
entry screen for that item.

Schedules

Schedules [4T0] Family Scheduls (FEFBFC
TT— IATO] Busines Schedule Schedules can be located on the menu syster-n-shown on
. _ the left of screen. If conditions are met requiring any of
[TO] Addtonal Infamation ] | these schedules to be completed, these schedules will be
p— [ATO] Missing PAYG Payment S |odged together with the associated tax return, as
IATO] ‘Work Related Expense W) required by the Tax Office.
[AT0] Capital Gaing Tax Schedul

[ATOT Ll TR e | |

Cross Checking

Calculations

_, Cross Checking: this function reveals any remaining errors with

the return that must be addressed before the return can be
Errar Checking lodged electronically. This gives a good indication as to the
acceptability of the return by the Tax Office.

Printing
Print: This function provides users with a variety of output
B options only available against the return type being prepared.
Users can choose to preview, print or save the return as a file
Frint for emailing.

To pre\_/lew, print or Sa\_/e the = Output Format of standard print—
return in PDF format, simply & Condensed text format

select the Graphical (PDF ™ PDF of ELS reburn

Format) option.

i PDF for paper lodgment



In addition, Taxcat provides users with an assortment of reports received from the
Tax Office via the ELS as well as a report on ELS setup details. Simply click on the

associated tab to view a list of all reports previously received.

Report - ATO Report and Data I
Agent approval number Im j Look up I EI
—Report typeD ata from ATO Please select one of the following file :

" Tranzmission report from AT10 File D ate
 walidati t frarn ATO 2 =
SUIEEEIIEn DEEIEns et TRANS~GZ. 950 2006/06/27 11l:59:1Z AN
" Client list and due lodgement [OC] TEANS~GZ.975 Z006 /06,27 11:39: 44 AM
0 pctivity statement clent ligt (00G) 155 B Rl Bk e I L P
TRANZ-GZ.671 Z006/05/°16 11:10:06 AW
i EFT acknowledgement/emor report [04] TRANS~GZ.570 Z006/05/16 11:05: 54 AM
" EFT output reconciliation repart [OR] TRANG G2, 669 2005/05/16 11:07:30 AN
_ . TRANZ-GZ.104 200603702 01:51:52 PH
" Client statistics repart (05) TRANS~GZ.94 Z006/03/01 02:35:56 PU
' Outgoing BAS statement [OB] TRANS*G2. 88 2006/02/25 04:46:00 FI
. THEANZ~GZ. 70 2006 /0227 04:46: 50 PH
" Dutgoing 145 statement [01] TRANS*GZ. 69 Z006/02/27 04:41:38 PM
™ Activity statement [45] lodgment report [OL] TRANS A2 A5 2nns/nz /27 na:3z:22 el
™ Activity statement [45] summary report [Ob4]
Wi Cloze

Additional Features of Taxcat

< Mail Merge, tag clients and produce bulk letters — User is able to produce mail
merge, tag clients and bulk letter though the Client Letter function. Customised
letters and documents can be created through the letter writer, Wordcat, function
using tags which enables the documents to be used by several clients. This
document maintenance module makes letter writing easier, faster and more
efficient. There are a large range of tabs, which can be used and they can range
from a client’s ‘e-mail address’ to the ‘total rebate’ figure.

e Backup — Taxcat has a Backup/Restore function whereby the user is able to do
backup of data yearly. The tax files are compressed in a zip format which can then
be restored. Alternatively, user can take a backup of tax returns individually.

e Tax Return Reconciliation Report — Taxcat produces various reports which shows
the number and percentage of tax returns lodged and not lodged along with footnote
explanations.

« Reports sorting out Companies, Partnerships, Trusts, Superfund, Individuals — User

has the ability to select fields to appear in reports and restrict the type of returns to
be printed.



Taxcat Advanced

There are two Taxcat versions available: -The Standard and the Advanced versions.
Both perform the majority of returns e.g individual, company, partnership, trust,
superfund, BAS and IAS etc. The Advanced version differs from the Standard
version, as it offers additional modules (Shared Bank Maintenance, Debtors
Maintenance, Assets Maintenance and EFT Refund Tracking).

These modules can be accessed from Modules on the main menu. Please find below
a description on the additional modules in the Advanced version:

* Shared Bank Maintenance module allowing for the storing of shared bank
account information for clients. It provides the facility for distribution of interest

income based on allocated percentage to the Individual, Partnership and Trust
returns.

Sub-System Shared Bank Maintenance I

Account-Share Code: IBM]Kl ?;El

Bank Marne:
Branch:

Account Number:

COMMONWEALTEH BANE

HMELEQTRNE

1234576820

Total Interest:

T ax With-held:

s000
Z5.00

CODE |mnHE

FRICE

% Split Interest Tax w'held

ALICEF 30.0000 l500.00 7.50

JEFFT

THOMPI0N 70.0000 3500.00 17.50

|  100.0000 | so00 | 25.00

F2 Add F3Edt | ricaoe | FS5Find | FoDelete| Foprin | Close |

* A Debtors Maintenance module allows the user to create, maintain and print
invoices for clients. The data within module can be viewed in report format, within
‘Debtors’ Report’. Though the invoice record can be printed from within the debtors
invoice module, alternatively, it can also be printed with the normal tax return
printing if there is a link between the tax return and the invoice record.



Report - Debhtor Report Filter [ X]

R LT
S I3 Output Format

IPrint Invoices(Format 1) d [ Form Feed at Start?
Beginning lmwaice  End Inwoice [ Default Heading?

. . efault Heading’?
2 S [ Sl -
I ?;E I ?SLE Display Im
Beginning Chent
I ?‘E I [ Letter Head?

t | . .
End Cliant Top Margin |5 Line(z]
| Sl |
Irve. Beginning Date Inv. End Date
I28,-’E|6,-*2E|E|5 |28;05;2nos
OK LCancel

& Print Preview

File  “iew
|| Zoom [{TER=]| Paze (4 4 |1 b b oot 1 | H Savess. | EyPrint | | Close | |
TAYX THVOICE
AGENT : CATIOFT Invoice No.: 4
ADDRESS: 754 QUEENSEERRY STREET ABN: 33 003 374 7354
Date: 10 July Z00&
NORTH MELEOURNE wIc 3051 Cclient Ref: HARRISON
PHONE : 03 837933333
MName : HARRT ZON STILVIA
Address:
Description Amount
Tax Consultation 5 55.00
Total including ST 5 55.00
Amount payable § 55.00
HOTE :
- Payment with AMEX (3% surcharge is lewied)
- Payment due by 31/07/2006
K| | _'l_I
]

The invoice module comes with additional reports enabling the user to obtain basic
information to assist in the management of revenue / debt collection:
Outstanding Debtors List of clients with outstanding invoices
Report

Prints an aged balance of debts owing on

Aged Debtors Report

Paid Invoices Report
Monthly Invoices Report

General Invoices Report

outstanding invoices

Lists debtors who have paid up in the current
year

List of invoiced amounts and payments by
month for the current year

Lists of summary of all invoices

* The Assets Maintenance module, allows the user to access the asset and pool
entry screen from outside a tax return for all categories attributed to tax return
items, such as Motor Vehicle Deductions, Business Non-Primary Production, Low
Value Pool, etc. This user-friendly module, which keeps track of tax depreciation for
your client’s fixed assets, also provides the user a variety of different depreciation
schedules.



Asset Maintenance I

Client code IESTHER ?;EIESTHER SIMPSON Period From (0107 /2005
Tau return item IMV'D - Motor Vehicle deductions d To |30/06/2008

List of Assets I

Total | 2sso0.00 | zz4ss.on

F2add | F3Edt | F5 CientList | F7 Transter| FaDelete | Fapint | FizCone | Clese |

DID YOU KNOW ...

Taxcat is linked to Ledgercat, so that users of the General Ledger package can
transfer financial information from their financial statements, directly into the Taxcat
package seamlessly. This is one of the many benefits offered to the user in that it
saves additional time needed to manually transpose this information. For more
information, please contact Catsoft Sales.

Catsoft’s Priority...

Catsoft software uses powerful relational database technology and with custom
features available, can satisfy the most demanding requirements. The program is
sold to the user as a fully tested product, and is regularly updated and upgraded to
meet changing user requirements, legal and accounting practices.

The software is designed to assist business to be more efficient and productive at
very competitive prices. Unlike our competitors, we offer EFREE and UNLIMITED
software support via phone, fax and e-mails, as well as upgrades and support
bulletins.

For a sound judgement of our software, you can download a demo copy at our
following website: www.catsoft.com.au/Downloads.html

Contact Catsoft today!
To find out more, contact Catsoft Sales on (03) 8379 3333 (FKC 33) or e-mail us at
enquiries@catsoft.com.au.

Thank you for your interest in the Catsoft products.
We hope to hear from you soon.



